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A QUALITY EDUCATION. A SUCCESSFUL CAREER. A BRIGHT FUTURE!


ORIENTATION PACKET
Welcome! Thank you for joining us today as you take the first step on a new path. With hard work and dedication, Job Corps will help you learn skills to put you on track for a good career and a better life. Job Corps makes dreams a reality for low-income teens and young adults across the nation. At Job Corps, we help you prepare for your career with basic education and knowledge that goes beyond the classroom and your training area. In the next hour, we will share very important information with you as we explore life at the center and learn how you can further your education and build a strong foundation with hands-on training.
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Job Corps is hard, emotionally and physically; but it’s worth it if you stick to it. It’s important to be 100% committed when you come here because you’ll only get out of it what you put into it. If you come here with an open mind, ready to work and learn, it can change your life.” -Hanalora, Culinary Arts Job Corps student
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WHAT IS JOB CORPS?

Job Corps is the nation's largest and most successful residential, educational, and vocational training program.  This federally funded, voluntary program serves nearly 65,000 young Americans every year. Since the first Job Corps center opened in 1964, the program has helped prepare more than three (3) million young people for careers. 
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This program is open entry/open exit, which means once approved for enrollment by the Center, students are accepted on a weekly basis as determined by the Center.  At Job Corps you will have the opportunity to continue your education by earning your high school diploma or High School Equivalency (HSE), train for a career in a high-growth industry, and practice your new skills during internships with employers to gain real-life experience. 
Although the length of time needed to complete the program varies according to the students abilities and the vocation they choose, the average length of time to complete is between 9 to 24 months. 
hOW MUCH DOES JOB CORPS COST?
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Job Corps does not charge its students tuition. The program is 100% funded by the United States government and the American taxpayers. However, to be accepted into the program Job Corps applicants must demonstrate that they are committed to their education. Thus must also agree to abide the program's strict Zero Tolerance Policy for drugs, alcohol, and violence.

What DOES JOB CORPS offer?

Obtaining the skills you need is your gateway to greater career, monetary, and lifestyle opportunities. You can maximize your personal and professional growth and development by taking advantage of all the valuable opportunities we have to offer.  

	EDUCATIONAL OPPORTUNITIES
	CAREER TECHNICAL TRAININGS
	DRIVER’S EDUCATION

	WORK-BASED LEARNING/INTERNSHIPS
	CAREER COUNSELING
	MENTORING & TUTORING

	EXTENDED DAY & EVENING PROGRAMS
	RECREATIONAL ACTIVITIES
	RESIDENTIAL LIVING

	CLOTHING STIPEND
	BASIC MEDICAL & DENTAL CARE
	ADVANCED LEADERSHIP TRAINING

	FREE MEALS
	SPENDING ALLOWANCE
	ADVANCED COLLEGE/CAREER TRAINING 

	PROGRAM COMPLETION CASH INCENTIVE 
	JOB PLACEMENT ASSISTANCE
	CHILD CARE ALLOWANCE


CAREER DEVELOPMENT SERVICE SYSTEMS
Job Corps is committed to providing a safe and supportive learning environment to students who are motivated to learn and succeed.  Every staff member is available to assist students in overcoming concerns or problems in adjusting to their new environment. Here are the four steps to success…
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EDUCATION OPPORTUNITIES

High School Equivalency Diploma, High School Diploma (conditional on number of credit hours), English Language Learning, Career education, and Health education are available.  Students must be 17 years old to take High School Equivalency test in New England (16 years old in Vermont). 

MYPACE

My Pathway to Achieving Career Excellence is a comprehensive, student-centered career planning system. The program empowers Job Corps students to take ownership of their career pathway planning experience and to set, track and achieve their individualized career goals. 

· Industry-Specific Pathways

· On-going Intervention and Support by the Instructors

· Student-Centered

· Student Choice & Ownership

· Viable Career Plan

MyPACE is an instructor-led, blended learning program to individualized, student-centered career planning. Ultimately, the objective is to develop a Career Plan for each student

TEST OF ADULT BASIC EDUCATION (TABE)

Who takes it?  Every Job Corps student, regardless if they have a high

 school diploma, HSE or not. 
When will they take it? Within the first 14 days of arrival on Center.  

Why? To help assess a student’s prior academic achievement, skill level

 and interests so that appropriate individualized career development services may be provided. 

What will it test? Students will take a TABE in Reading and Math.  If scores

are below 567 in Reading and/or below 566 in Math, you will have an opportunity to study and retake the test.
EVENING STUDIES PROGRAM

Besides all the great things that Job Corps has to offer, we have a developed a special evening studies program so that you can reach you objective of getting your dream a job even faster. You’ll have the opportunity to work with your instructor in the evening to ensure you are, not only on track but advancing at record speed to reach your goals. You are among the lucky students to experience this addition to Job Corp’s learning and living environment.
RESIDENTIAL LIFE & RECREATION

Our students at Job Corps live in the dormitories that vary slightly from Center to Center. The number of people per room ranges from two to six students, depending on the Job Corps Center. Male students are NOT allowed on female floors or in female dorms and vice versa. After hours, students are expected to be involved in Center sponsored activities to build on their employability, social and life skills. Activities include sports, dances, bowling, roller skating, arts & crafts, chess, billiards, movie trip s, talent shows and more.

CENTER EXPECTATIONS

There are expectations that all students will following while they are students at Job Corps. The curfew at centers depends specifically on what center you are at. You can expect the curfew to be between 9:30pm to 10:00pm on weeknights and around midnight on weekends (if you remain on campus). Curfew for minors (those under the age of 18) may be earlier than that of students over 18.  Lights out in your dorm will be about one hour after the center curfew. We maintain a curfew to ensure that you are well rested so you can focus on your studies during the day.

You can expect that at least one evening per week (typically a weeknight) your curfew will be earlier so all students can participate in dorm cleaning. This cleaning detail is something that all students will do together. Cleaning will include dusting, sweeping, moping, cleaning the restroom and showers as well as other duties assigned to help keep all areas of the dorm neat and clean. Keeping the center clean is not only about learning responsibility but it shows respect for all students that have to live and share a common area. 

Students will have ‘room scores’ based in the cleanliness and neatness of their living areas. Dorm rooms must maintain a sense of uniformity and they are checked daily by your Residential Advisor (RA). That means that all beds are made in the morning, clothes are put away, night stands are neat and clean and your locker is organized and securely locked. 

HOLIDAYS, VACATIONS AND WEEKENDS
After students have been on Center for 2-4 weeks (depending on the Center), students may apply for a weekend pass to go home. With this pass, a student may leave on Friday after 4:00 p.m. and return Sunday by curfew. Students must supply appropriate transportation to and from home on weekends and holidays, at their own expense. Students under the age of 18 MUST have parental consent in order to leave on a weekend pass. There is an extended winter break at the end of December through the beginning of January. Students will also be able to earn accrued leave to plan for their own leave (such as a summer vacation). 
STUDENT LEAVE AND UNAUTHORIZED ABSENCE POLICY

Job Corps goal is to align with workplace practices and prepare students for workplace success. Students will earn “Paid Time Off (PTO)”, a leave system used by many employers. Under the PTO system, students will accrue one paid leave day per 30 days of enrollment. Students who have 3 “Unauthorized Absence (UA)” days in a row or 5 UA days in a 12 month period are separated from the program.  
ZERO TOLERANCE POLICY

To provide the safest possible learning environment, Job Corps has a Zero Tolerance Policy against drugs, alcohol, and violence. Any student who violates this policy will be removed from the Job Corps program. The program rules are in place to help keep YOU safe and to help eliminate distractions so you can succeed in academics and training. NOTE: You will be tested for drugs on your first day. If you test positive for drugs you will be tested again 30-45 days later. If you test positive for drugs after 30 days you will be terminated from the program. A 2nd positive drug test is one of the main reasons students are dismissed from the Job Corps program. Student can be drug test again (under suspicion) at any time while enrolled in the program. ANY POSITIVE DRUG TEST WILL RESULT IN AUTOMATIC SEPARATION FROM THE PROGRAM. 

	Center Level I – Zero Tolerance Infractions: 

· Possession of a weapon on center or under center supervision

· Assault (physical/fighting), sexual assault, threat of assault, threat to safety 

· Drugs: possession, use or distribution on center or under center supervision, use of drugs as evidenced by a positive drug test 

· Alcohol: possession, use or distribution on center or under center supervision, or abuse of alcohol

· Arrest for a felony or violent misdemeanor either on center or off center

· Illegal activity, robbery or extortion, arson, cruelty to animals

· Inciting a disturbance or creating disorder

What might happen to me? If found guilty by a fact-finding board, immediate termination.
 In most cases, you may never be able to readmit to the Job Corps program.

	Center Level II Infractions: 

· Possession of a potentially dangerous item (box cutter, scissors, drain cleaner, etc.) 

· Theft/stealing, possession of stolen goods

· Intoxication on center or under center supervision. Note that possession, use or distribution of alcohol is a Level I offense. 

· Bullying or harassment, sexual harassment, false accusations

· Unfair money lending, hazing or initiation, gang representation or activity, vandalism

· Plagiarism, cheating

· Arrest for a non-violent misdemeanor on or off center

· Bringing disrepute to the program (an example would be video recording occurrences of infractions (such as a fight) and posting the footage to the internet)

· A pattern of minor infractions (receiving more than 4 minor infractions within a 60 calendar day timeframe. The 5th minor infraction would elevate the minor infractions to a Level II)

What might happen to me? If found guilty by a fact-finding board, termination of the program. 
Center Minor Infractions: 

· Failure to follow center rules impacting the rights of others to benefit from the program 

      -Using profanity, abusive or obscene language; interfering with the learning of others through disruptive behavior; smoking in unauthorized areas; cutting in lines, maintaining or operating a private vehicle on center, gambling and failing to follow safety rules

· Failure to follow center rules impacting the individual’s participation or progress in the program

      -Refusing to perform assignments; failing to follow instructions; being absent or excessively tardy without permission from an assigned activity including work, classes and scheduled heath appointments; engaging in overt sexual behavior, violating the center dress code.

What might happen to me? If found guilty you may have an ‘intervention’ (such as counseling, verbal apology, weekend restrictions, community service, essay, etc.). You may also have a ‘sanction’ (monetary fine (between $1 and $5), verbal or written warning, 7 day restriction, be placed on a behavior contract.  The number of minor offences will determine the progressive discipline action. Remember, your 5th minor infraction in a 60 calendar day period will be elevated to a level II offense

	


Job Corps Eligibility Requirements

To enroll in Job Corps, an applicant must meet all of the following eligibility criteria:

1. Be 16 but not yet 25 years of age on the date of arrival at center (Note: 17 to 24 CT Residents Only).
2. Have a signed consent form for the automatic selective service registration.
3. Be a United States citizen / United States National / bring in proper documentation stating legal residency in the U.S.
4. Be low income (must meet federal poverty guidelines).
5. Be an individual who is one or more of the following:
· A school dropout/ GED or High School Diploma completer.
· An individual who requires additional education, vocational training, or career counseling and related assistance in order to participate successfully in regular school, work, or to secure and hold employment.
· Basic skills deficient.
· Homeless, runaway, or foster child.
· A parent.
background check
A background check will be conducted to confirm that the applicant is not on probation, parole, under a suspended sentence, under supervision of any agency as a result of court action, or institutionalization, unless the court or appropriate agency certifies in writing that it will approve of the applicant’s release from its face-to-face supervision and that the applicants release does not violate applicable laws and regulations. 
application checklist

In order to begin the application process be sure to bring in the following documents to your appointment: 
_____Proof of Income (i.e., budget sheet from state Department of Social Services, SSI or disability income 

          sheet, unemployment stub, current pay stub, child support stub).  All minors must get income verification 
          from parent or legal guardian.

_____Birth Certificate (original copy) or Passport. (If you have a child, please bring in their birth certificate         

and Social Security card as well). NOTE: All minors must bring their Birth Certificate that lists their parent/legal guardian’s full name. 

_____ Alien Registration Card if you were not born in the United States (e.g., unexpired Green Card/ U.S. 
            Citizenship Certificate/ Passport / I94 Card). 
_____Social Security Card (original copy) or letter (receipt of order) from the Social Security Office 

          indicating your Social Security number.

_____State ID Card (e.g., school ID, driver license, passport, non-driver ID; parent of minors must bring ID).
_____Marriage License/ Change of Name Documents/ Legal Guardianship Documents (if applicable).
_____Immunization Records (REQUIRED). You can obtain your shot records from the last school of 

          attendance or from your doctor’s office.

_____Transcripts unofficial copy (Original copy of GED or High School Diploma). If you do not have 

          access to your HSD or GED submit an unofficial or official transcript.  

_____IEP or Disability Records (e.g., special education records, psychological evaluations, educational 
          evaluations, and medical disability records).

_____Medical Insurance Card (if you have coverage).

_____Medical Clearance (only if you have a medical condition).
NOTE: All interviews and applications process is by appointment only.  All documents are required at the time of the application and interview process. No exceptions! All minors ages 16 -17 must be accompanied by a parent or legal guardian (bring in legal guardianship paperwork). The admissions counselor has the right to ask for additional documentation if needed.
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OUTREACH AND ADMISSIONS (OA)


Attend orientation and determine eligibility status, training selection and Center availability. Complete an application and interview.





  














CAREER PREPARATION PERIOD (CPP)


A student handbook is distributed to everyone during CPP to assist new students in learning the rules of their Center. During your first 4 to 6 weeks on Center you will adjust to Center life, you will have a complete wellness physical and a TABE test. You will complete the MYPACE program. You will not be placed in your trade during this phase, but will be provided with a “job shadow” opportunity before making a final trade selection. 





  














CAREER DEVELOPMENT PERIOD (CDP)


You will enter your selected trade and start academics if needed. You will build employability skills, independent living skills and develop your career success skills (CSS).  


  














CAREER TRANSITION PERIOD (CTP)


Graduates will work with Career Transition Specialists (CTS) on their transition plan to include employment searches, college selection or military enrollment. CTS staff will also work with you on 6 and 12 month follow ups from your placement date.


  

















